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INFORMATION TECHNOLOGY
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BUSNESS COMMRNICATION
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at Wt ere the bartiers to communication illustrate
vour aaswer with proper examples? 10
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fow o make an effective communication?
Uistuss principles or esTective communicalion.
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What 15 the inpontance of a selection interview
for a candidate? How should he prepare for it?
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Draft an application for the post of software
diploma cugineer with resume. 10
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. by . Explain characteristics ¢f a 2ooc Tusim ..,
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-employee for joining M.B.A. course.

_ Draft a telegram to your office
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Draft a specimen of a memo.
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by What are the essentials of a good report
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i)  Group discussion
1) E-mail.
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