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SECOND SEMESTER (SCHEME-2012)
MODERN OFFICE MANAGEMENT

BUSINESS STUDIES .
Time : Three Hours Maximum Marks : 70
Note : 1) Attempt All questions.
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11) All questions carry equal marks.
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ii1) In case of any doubt or dispute, the English
version question should be treated as final.
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UNIT-1/3a18 -1

1. What is Trade? Describe various types of trade.
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Define the term ‘Business’. Discuss the various
qualities of business.
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2. Give the functional classification of Business

activities.
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Give the definition of profession and explain its
characteristics.
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3. Discuss the merits and demerits of sole
proprietorship and assess its future with special
reference to India.
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What is co-operative organisation? Discuss its
advantages and disadvantages.
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. Explain origin and development of insurance.
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Write short notes on:

a) Life insurance

b) Marine insurance

c) Fireinsurance
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UNIT-V /337 - V

5. Write the characteristics of Good Banking System.
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What do you understand by Bank Clearing House?
Briefly explain.
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