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FIFTH SEMESTER (SCHEME-2012)
MODERN OFFICE MANAGEMENT
DATABASE MANAGEMENT

Three Hours Maximum Marks : 70

i) Attempt total Six questions. Question No. 1
(Objective type) is compulsory. -
T B: U g PRI 997 I 1T
TeR &) ifart g1

i) Attempt one question from each unit.
Tl gTs | Uh U9 g Hifrg

11) Each unit carries an internal choice.
TS 3§ rafke Reey &g mr

iv) In case of any doubt or dispute, the English
version question should be treated as final.

et +ft R & Tg v e & =Ry &
3R AT & WeF B AT 7FT TR

1. Choose the correct answer : 2 each

Hel I BT gaT DT

RFE
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1i1)

(2)

Feature of DBMS js / are-
(a) Security management
(b) Concurrency control
(c) Backup and recovery
(d) All of the above -

SCIRCAGEEIE

(31) Ryargfet e

(a) Pt dgtet

(4) dparg qen Read

(3) IR al

Which is not a field property?

B @ Hies Aoet T8 22

(a) Input mask (b) Default value
(c) OLE object (d) Caption

The operation of checking input data against
specified criteria is known as-

el fady 9TOgUs & YR W e fU S
aTer TITT BT SAra DY uipaT P! & -

(a) Data check (b) Data validation
(c) Data verification  (d) Data control

RFF
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(3)

iv) It is a database object to enter data into a table
P ITRRY aifeae ot Rt 29 § e ufde
T g -
(a) Query (b) Form
(c) Report (d) Macro
v) Null value is not possible in-
Null value =1 & ) dwa adf & -
(a) Primary key
(c) Candidate key

(b) Foreign key
(d) Composite key

Unit -1/ 3&18 - 1

. Explain DBMS with its characteristics and
limitations. 12
DBMS &t 30! fadarait e dimrait & wrer w9t
OR/37@T '

a) Explain database user and their types. 6

IETEAW JoR YT S8 YBRI B FHSEY
b) Explain following : 6

i) Validation
ii) Constraints
= & HHFATN -
1) Validation
i) constraints

L+3
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(4)

Unit-11/ 5918 - II

Write the process to create a table using design view.
12

fEog= view 2 e s & uftear forfRauy
OR/&ga

Explain following : 12

a) Relationship and its tvpes

b) Filter and its types

= @t JmHTE

31) Retemfim gen SHF THR

§) fheck g SUF TER

Unit - 11/ 3&7% - 111
Explain the various types of Queries. 12
Quericsfﬁ e TR o TR

OR/31e@1
Explain following : 12
a) Operators used in query
b) Wild card character
= o TEER
&) Query ¥ IYIF 8 are operators
3) IZeS IS INTCR Y,
4
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(5) (6)

Unit-1V/ 331 - IV b) Explain "Grouping in Report".

>. a) Whatis a form? Why form is used? 6 "Grouping in Report" & ST

Form#T 8? Form @1 S9arT 72} fohary e &2 OR/&rar

b) Explain various types of form. 6 Explain following :
Form & faf¥=r ur & \wemey = 3! TRy

OR/3ryar a) Report functions

a) Explain the following : 6 b) Macros
A= ot HHARY
i) Form Header . T DS

ii) Form Detail
1i1) Form Footer

b) Explain the single record and multi record form.
6

Single record TAT multi records form @ THHY|

Unit-V/3&E - V
6. a) What is switch board in MS Access? Write its

use. - 6
MS Access switch board & 771 2 ? 6% Iqg 231
e 28D
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