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THIRD SEMESTER (SCHEME-2012)
MODERN OFFICE MANAGEMENT
FINANCIAL ACCOUNTING WITH TALLY ERP 9

Time : Three Hours Maximum Marks : 70

Note : i) Attmept total six questions. Question No. 1

is compulsory.
ot 8 ueT g1 SIS wew s 1 3Afarf 2l

ii) Attempt one question from each unit.
AP Fh1E H T U & DI

iii) Each unit carries an intemnal choice.
T 3 A 3iaRe feed & ma gl

iv) In case of any doubt or dispute, the English
version question should be treated as final.

et oft YR & Gg IYar fRae ft Ry
it |TeT 6 99T @Y 3ife JAT SR

1. Choose the correct answer. 2 each
T TR & TG BT
i)  The short cut key for purchase voucher:
Y IR P TN & HiEw ot B
(a) F9 (b) Alt+V
(c) F6 (d) Alt+Shift

FFE 4R
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(2)

i) The expansion for POS is
POS @1 fawaR 21
(a) Power of sale
(b) Purchase of sale
(c) Point of sale
(d) None of the above
1i1) Cash ledger is grouped under

el ISR &1 9 2
(a) Multi (b) Duplicate
(¢) User define (d) Pre-defined

iv) The user can set back to higher level by pressing.

SUArTRGT 9Tg WX § A TR AR o & ol

IR P B
(a) F4 (b) Alt
(¢) Esc (d) Del

v) The closing balance of all account is called
qt @At 3t I IR o [aru o3 5 @ S g -
I Ped 2l
(a) Trial balance

(b) Profit and loss Account
(c) Balance sheet

(d) All of above Y v
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b)

b)

(3)

UNIT-1/%a18 -1
Explain Tally software and its characteristics? 6
&ft o R 2 @, Tt Rdwaal 1 vt
Hifor

What do you mean by Account Group? Write
the process to create Account Group. 6

PSS Jq A AT T T3 g7 IPSE I
T & fafy ke
Or / 3rear

Define the process to create company in Tally
ERP 9?7 Explain briefly. 6

it ERP 9 9 &gl g9 a1 gufs Hifor)

Define ledger. Write method of create ledger in
Tally? 6

SOR A Y 7T THAS 2?7 AR TR B AR Y
R |

UNIT - I1/ 5&18 - I1

‘Define Voucher. Explain different types of Tally

Account Voucher. 6
SR B R 3= g 2o F wR S A
faftrs R arsR 3 I

RS
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b)

b)

4

Explain process to create unit of measure in
Tally. 6

H1o 6 5T (e 311 I9R) B T A R
fofa '

Or / 3{Yqy
Define Inventory. Explain different types of
Inventory voucher which available in Tally. 6
TR B TR g deft § s g e e
TR DT FHATGY ?
Write short notes: 6
=1 ot dfém F T

i) Stock item
i1) Stock Group

i11) Godowns

UNIT - 111 / 375 - 111
Define Budget? How to enable Tally 9 ERP?4

aoic (Budget) @t ¥93EA ? Tally 9 ERP ¥ =
& Fihg B |

296 v
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(5)

b) Explain types of budget in Tally. 2
Tally 9 ERP ¥ §9i¢ & WK a1z |

¢) How to prepare Interest Report in Tally? 6
< dedt Ra fbw worR SR Y et 2

Or / 3ea

a) Explain following: 6
1) Order processing
ii) Receipt note
111) Rejection out
= & TR
i) 3fisx Uiy
i) wify e
iii) g arot

b) Explain and define multiple price levels and
price list? How to enable it in Tally ERP 9? 6
T TR W@ J¢a Gt (Fecive OEs d9er @
TS foRe) 1 FHHSA ? 39 Tally ERPO ¥
afesa a4
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a)

b)

(6)

UNIT -1V /3318 -1V

Define value Added Tax (VAT)? How to enable
Madhya Pradesh VAT in Tally ERP 9? 6

4o TS o () Y sl M d Rt 9
g gemRey dc B A afvg e

Explain the process of getting - VAT Report in
Tally and its uses? 6

Tally ERP 9 ® d¢ RoId uH oo Ft fafty g g5
ST ferla

Or / 3re[@n

Explain point of sale and its features
Tally ERP 9? 6

fsht & fdg (POS) @t ot g2 saeh! Rdvad
forRed (Tally ERP9)

Write the process of taking POS Report in Tally
ERP 9 and its importance. 6

dt.3n.4. (POS) Rald 2= 6t Y 7 255 wag
D TR |
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(7)

UNIT-V/3oRE -V

6. a) Explain the process of Backup and Restore data

in Tally? 6
el  31eT & 33 @ ReeR a7 qui i) |
b) What is the needs of security control? How to
create password in Tally? 6
AR DTt B FAT TR 21 B IS B 2
e g2
Or / 31ar
Write short note 12
wfére feoauft forRad

a) Tally Audit
b) Export of data

¢) Split company

Ay M

(R39) v
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