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Fourth Semester (Scheme-2012)
Modern Office Management
DESKTOP PUBLICATION AND PRESENTATION
Time : Three Hours Maximum Marks : 100 Y
Note: )  Attempt total six questions. Question No. 1 (Objective type)

1.

is compulsory. From the remaining questions attempt any five,
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1) Incaseofanydoubt or dispute, the English version question b)

should be treated as final.
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Choose the correct answer,
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Which of the following printer uses ribbon.
frer & & ®F | filer § Rew o W S §-
(a). Dotmatrix () Drumprinter
(c) Inkjet (d) Laser

Full formof GULis ,

GUI &1 feaR &

(3} Graphical uscr interfice

(b) Graphics user integrate

(¢) Graphical universal interface

(d) Graphicsuser interchange.

How many alignments are there in pagemaker.
& Yo B} f5a alignments 8 -

(a) 3 M) 4
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Which option in power point is used for custom timing for slide.
air arse i @ W options I T TS W custom timing §
= -

(a) SliderTiming, (b) Slidertimer

¢ Rchearsal timing (d)  Slide show setup,

"Cul + H" in power pointisused for,

Power Point A 'Ciril+ H & WG SR amd i
4y Hidetext (b) Edittext

(¢) Replacetext {d) Help

What is offset printing? How it is useful in DTP work? 9
afree fiféy o 27 78 DTP of & &% quarft &2

Explain following ) 9
i)  Word processing

i) Sofrware withtheiruse in DTP

i) Hardware requirement for DTF.

= a g

)  Word processing

# DTP ¥ ugea 54 9F aia Software (@ 76 I

f) DTP o & fo Hardware

Write and explain all the menus in standard tool bar. 9
standard tool bar & Wit menus ¥ faRa @ FFRAI
Explain paragraph formatting page orientation and window
interface. 9
Paragraph formatting, page orientation & window interface H
Tl

Explanfollowing. . = 12
=1 &1 ausEgd-

)  Importing text and picnure

1)  Story editor

i) Autoflow

v)  Spell check.

Write and cxplain main characteristics of pagemaker.
Pagemaker & 7577 Ademst & (AR @ TR
Contd....-
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ﬁ/a} Definc the Terms

. 10
TTaferl B W~
? Sli(_h _ W)  Presentation
m)  Animation v)  Transition.
v)  Handouts

'b)  Write the significance of power point presentation in Technical
field. 8

ﬂaﬁﬁ?ﬁll}iﬁﬁﬂ?ﬂrﬁzﬁﬁémﬁamaﬁw|

6. a) Writeany 10 short cut key of power point with their meaning.

10
TR 9rge § wyga R 10 short cut keys @ I35 Swafier afa
fafat ..
b) Explain page setup, slide orientation and word art. 8
page setup, slide orientation @ word art B FIARA
7. a) How youwill add following inslide? 12
Slide § =1 o1 % wifRa F¥-
] i) Headerandfooter @) Table
i) Animation iv) Chart

b) Whatis custom animation? How it is different from animation? 6
Custom uﬂimali_&n'fmg? g 99 animation § $) = 27

8. Write short note: 18
ftm foht R
i)  Bullets and Numbering
i) TypesofFonts

i) Automatic slide show
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