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Fifth Semester (Scheme-2012)
Modern Office Management

DATABASE  MANAGEMENT

Time :  Three Hours Maximum Marks : 70

Note : i) Attempt total six questions. Question No. 1 (Objective type)
is compulsory. From the remaining questions attempt any five.

Hw$b N>… àíZ hb H$s{OE & àíZ H«$‘m§H$ 1 (dñVw{Zð> àH$ma H$m)

A{Zdm¶© h¡ & eof àíZm| ‘| go {H$Ýht nm±M H$mo hb H$s{OE &

ii) In case of any doubt or dispute, the English version question
should be treated as final.

{H$gr ^r àH$ma Ho$ g§Xoh AWdm {ddmX H$s pñW{V ‘| A§J«oOr ^mfm Ho$

àíZ H$mo A§{V‘ ‘mZm Om¶oJm&

1. Choose the correct answer. 2 each

ghr CÎma H$m M¶Z H$s{O¶o&

i) Data items grouped together for storage called.

S>oQ>m AmBQ>‘ H$mo g‘yh~Õ H$a storage Ho$ {bEo H$aZm _______ H$hbmVm h¡&

(a) Record (b) List

(c) String (d) Data storage

ii) A key to represent relationship between tables.

Q>o{~b Ho$ ‘Ü¶ relationship ñWm{nV H$aZo Ho$ {bE _______ key

(a) Primary (b) Secondary

(c) Foreign (d) None

iii) Maximum length of  Text field in MS Access

E‘ Eg E³gog ‘| Text ’$sëS> H$s A{YH$V‘ bå~mB© _______  hmoVr h¢&

(a) 120 (b) 255

(c) 265 (d) 75
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iv) To open existing data base in MS access

E‘ Eg E³gog ‘| CnbãY S>oQ>m ~og H$mo ImobZo Ho$ {bE&

(a) Ctrl+N (b) Ctrl+O

(c) All+F4 (d) None of the above

v) Which of following shows the final result

{ZåZ ‘| go H$m¡Z A§{V‘ n[aUm‘ H$mo Xem©Vm h¢&

(a) Forms (b) Reports

(c) Queries (d) Tables

2. a) Define following terms 6

{ZåZ eãXmd{b¶m| H$mo g‘PmB¶o&

i) Data

ii) Information

iii) Database

iv) DBMS

v) RDBMS

vi) Keys

b) Explain Data validation and constraints with suitable example 6

Data validation Ed§ Constraints H$mo Cn¶wº$ CXmhaU go g‘PmB¶o&

3. a) Write all the steps to performs following task 6

{ZåZ H$m¶m] H$mo nyam H$aZo hoVw g^r steps {bI|

i) Create table

ii) Assign data types

iii) Set primary key

b) What is Hide, unhide, freeze a column in a table, and how you
will do it. 6

Table ‘| Hide, unhide, freeze a column ³¶m h¡? Bgo Amn H¡$go H$a|Jo&

Contd.....
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4. a) What is Queries? Write and explain various types of Queries in
MS Access. 6

³¶yarg ³¶m h¡? E‘ E³gog ‘| {d{^Þ àH$ma H$s ³¶yarg H$mo {bI| Ed§
g‘PmB¶o&

b) Write and explain different comparison operators used in Queries?
6

³¶yarg ‘| à¶wº$ {H$¶o OmZo dmbo {d{^Þ comparison operators H$mo
{bI| Ed§ g‘PmB¶o&

5. a) What is basic form and sub form? How will you create. 6

Basic Form Ed§ sub form ³¶m h¢ BÝho Amn H¡$go V¡¶ma H$a|Jo&

b) Differentiate the following and explain each. 6

{ZåZ ‘| A§Va ñnï> H$s{OE Ed§ àË¶oH$ H$mo g‘PmB¶o&

i) Text box and list box

ii) Single record and multi record form

6. a) Describe Advanced report design. 6

Describe Advanced report design H$mo  g‘PmB¶o&

b) Define following 6

{ZåZ H$mo g‘PmB¶o&

i) Group and summarize report data

ii) Report wizard

iii) Report button

7. a) How MS Access is useful in data base management. 6

E‘.Eg E³gog S>oQ>m ~og ‘oZoO‘|Q> ‘| H¡$go Cn¶moJr h¡&

b) What is macros? How will you create, Run and edit in existing
macro? 6

‘oH«$mo ³¶m h¡? Bgo H¡$go V¡¶ma H$a|Jo, aZ H$a|Jo Ed§ existing ‘oH«$mo H$mo edit

H$a|Jo?

P.T.O.
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8. Write short note 12

g§{já {Q>ßnUr {bI|&

i) Switch board

ii) Function of DBA

iii) Data base Templates

Y


