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Sixth Semester (Scheme - 2012)
M oder n Office M anagement
STENOGRAPHY -1V (ENGLISH)

Time: OneHour Maximum Marks: 60

Note: i)  Dictaionof 300wordspassage @ 100w.p.m.in 3minutesand
200 words|etter @ 100w.p.m. in 2 minutes.
i) Transcription can be donethrough Computer only.
i) Onehouristobegivenfor transcription including dictation.
iv)  Question paper is to be distributed to the students after
completing theexamination.

1. Passage

Sir, | welcometheincreasein deduction on health insurance
premium and further increaseinthislimit inrespect of senior citizen.
| would liketo remind the honorable Finance Minister that generdly,
the insurance companies in the private sector do not entertain
enrolment of people above 60 years of age. | urge the honorable
Minister to ensure strict compliance of the benefit announcedinthis
Budget by theinsurance companies, bothin privateand Government
sectors. Itistruethat alarge part of India's population iswithout
insurance of any kind, health, accident of life. Theannouncement of
cregtion of Hedth Insurance, Atd Pention Yojanaand Pradhan Mantri
Jeevan Jyoti BimaYojana, for workersin the unorganized sector
from the age of 18t040.

While coming to the health sector, | would liketo point out
thealocationisnot enoughwhichislessthanlast year,. Sir, itisnot
clear how themargina dlocationwill takethefamily planning agenda
andthenew All Indialnstitutesof Medica Sciences. Inthe Revised

S/2020/6572 P.T.O.



[2]

Estimates, the allocation was reduced bringing the total health
expenditurein thefirst three years of the 12" Five Year Planto
Rs. 70,000/-, way below the Rs. 2 crores budgetary allocation
targeted. Again Sir, asfar asthe Department of Hedlthisconcerned
asmy friend hasearlier stated that all human beings should have
good hedlth asitiswedth.

The Government of Tamil Nadu has been taking many steps
to establish ahealth community. In order to ensure that competent
doctorsand medica personnel are appointed intimein Government
doctorsand medica personnel are appointed intimein Government
hospitals, a"Medical Recruitment Board", thefirst of itskindin
India, has been constituted in Tamil Nadu.

2. Letter
Kaushal Steel Store
(Producer and Seller of the Best Kind of Steel
Almirahand Stedl Furniture)

42 BaraBazar
Delhi -10032
Dated : 19"November, 2018
To,
TheManager,
Seema Sted Furniture Store,
Nai Sadak, Opposite of Ram Kishan Cloth Centre,
New Dehi.

Sub:-  Acceptance of Order.

Dear Sir,
Thank you for your Ref. No. 963/F-3 dated November 10,2018.

Inthisrespect we haveto humbly admit that at present thegoods
ordered by you are not in stock and we shall not beinapositionto supply
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that kind of furniture for the next two months, the goods are under
production.

However, other goods with an improved design compared to
the goods ordered by you, are available which, in spite of itskind and
quality, can be provided at the samerates.

Wehopeyouwill likethisproposa of oursandwill oblige
usby sending an order for the supply of the goods asindicated above.

Thankingyou,

Yours,
For Kaushal Steel Store
(Producer and Seller of the Best Kind
of Steel AlImirahand Stedl Furniture)

(Kausha Pandey)
Manager
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